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Video 4:   MANAGING CLASSES

Set your computer up next to a table, with your lesson plans 

and realia close by.

NB Make sure the light isn't coming in behind you so children 

can see you clearly on the screen. 

Have all your digital materials open and ready to use e.g. slides 

to fill in the date and weather, videos etc. 

Make sure you're using grid view so you can see the whole class 

at a glance!

1 .- BE PREPARED

Macmillan Live  

2 .- MICROPHONES ON MUTE
It may take your learners some time to learn 
how to mute and unmute their own mics so 
sign in with your own session to help unmute 
any that have been left on by accident!

NB Let students leave their mics on when they 
arrive so you can greet them all individually 
but get them to mute them again once you 
have said hello.
Keep mics muted during class. To take part, 
children can put their hand up and the child 
you then name can unmute their mic to speak. 
Let children put their mics back on at the end 
of the lesson to say goodbye to everyone (you 
might want to turn the volume down as you 
give this instruction!)

3 .- CHAT BOX OFF

Instead of using the chat box to answer yes or no, encourage 
children to put their thumbs up or down instead.

NB If you're using Zoom, disable the draw application too before 
starting the lesson.
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5 .- USE BRAIN BREAKS 

4 .- KEEP IT SHORT
Keep the session to a maximum of 30 minutes.

NB Keep the pace of the lesson fast - you may need to change activities more 
frequently than you would normally do in the physical classroom.
Begin your online sessions with the same daily routine you use in class to help 
children feel comfortable.
Review as much as possible as children can no longer practice by talking to each 
other. 
Use lots of songs, games, videos and stories to keep children interested and 
motivated.

Break up your lessons with short activities to refocus children's attention and keep 

them on their toes!

NB Include 1 or 2 of these in each lesson. Get children to act out activities that you 

may have taught such as household tasks or daily routines e.g. "Everybody, wash your 

hands".


